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1. Obume nonoXeHns

1.1 MpaBuna o6MeHa [eNOBbIMK MoJapkamMu W 3HaKamu [1e/10BOro
roctenpuumcTea B MyH/LMNasbHOM 6HO4KETHOM [OLLKO/IbHOM 06pa30BaTe/lbHOM
yupexaeHnuM - [eTCKOM cagy KOMOWHMpoBaHHOro Buga Ne 62 (panee -
YupexaeHue) (ganee - MNpasuna) pa3paboTaHbl B COOTBETCTBMU C NONOXKEHUAMM
KoHcTuTyunn Poccuiickoin ®efiepauunn, defepanibHoro 3akoHa ot 25.12.2008
Ne 273-®3 O NpoTMBOAENCTBAM KOPPYNUUU» W MPUHATBIMW B COOTBETCTBUWN C
HVMW VHBLIMW 3aKOHOZATENbHBLIMW U NIOK&/IbHLIMW aKTaMu.

1.2. MpaBuna onpefenstoT eauHble [/ BCEX PabOTHUKOB YupexaeHus
Tpeb0oBaHNA K AapeHuo U NPUHATUIO AeN0BbIX MOLAPKOB.

1.3. YupexeHne nNOALEPKMBAET KOPMOPATUBHYHK Ky/bTypy, B KOTOPOWM
[leNoBble  MoJapKW, KOpnopaTMBHOE TrOCTENPUUMCTBO U NPELACTaBUTENbCKME
MeponpuATUA paccMaTpUBAIOTCA TO/IbKO KaK WHCTPYMEHT A1 YCTaHOB/EeHUS
N NOAAEPXKaHUSA [eNOBbIX OTHOLUEHWA W KaK MNPOsiB/IeHNe OOLLENPUHATON
BEXX/IMBOCTU B XOA€e AeATe/IbHOCTU YuUpexxaeHus.

14. YupexpgeHmne ucxoguT wu3 TOro, YTO [0NrOBPeMEHHble [esfioBble
OTHOLLIEHMS OCHOBbLIBAIOTCA Ha [JOBEPUM U B3aMHOM YBadKEHUU. OTHOLLEHUS, NpU
KOTOPbIX HapyLlaeTca 3akOoH W MPUHUWMbI 4eI0BO 3TWUKW, BPEeaAT penyTaumm
YupexzeHns © YeCTHOMY WMEHW ero paboTHUKOB, M He MOryT 006ecrneynTb
YCTONYMBOE [0NTOBPEMEHHOE Pa3BUTME YUpeXaeHus. Takoro poja OTHOLLEHWS He
MOryT ObITb NPMEM/IEMbI B MPaKTUKe PaboTbl YUpexaeHus.

15. Oeiicteue  [NpaBun  pacnpocTpaHseTcs Ha  BCeXx  pabOTHMKOB
YupexzeHus, BHe 3aBUCMMOCTI OT YPOBHS 3aHUMAeMOMN [O/IKHOCTMU.

1.6. daHHble NpaBuna npecnenyeT cnegytowme Lenu:

- obecneyeHne eaMHOOOPA3HOrO MOHWMAHUA PoM U MecTa [AenoBbIX
MOJAapKOB, [e/I0BOr0  roCTENPUUMCTBA, MNPEeACTaBUTENIbCKUX MEpPOnpuATUA B
[e/I0BOM NPaKTUKE YUpexxaeHus;

- OCYLUECTB/IEHNE  YMPaBNEHYECKON W  XO3AWCTBEHHOW  [eATE/IbHOCTU
YupexaeHnsa UCKTUYMTENBHO Ha OCHOBE Haf/nexxallMx HOpM W Npasun [e/0BOoro
noBefeHns, 6as3npyroLWMXCA Ha MNPUHUMNAaX KayecTBa MpPeLOCTaB/IeHUs YCAyT,
3alNTbl KOHKYPEHL MK, HEAOMYLLEHNA KOH(INKTA NHTEPECOB;

- onpefeneHne eauMHbIX AN BCeX PabOTHUMKOB YupexzeHus TpeboBaHMit
K JapeHUo W NPUHATUIO [efoBbiX MOJAapKOB, K OpraHusauuMm u Y4acTuio
B NPeLCTaBUTE/IbCKUX MepPOnpUATUAX;

- MUHUMU3NPOBaHWE PUCKOB, CBSA3aHHbIX C BO3MOXHbIM 3/10yMN0OTpe6/1eHeM
B 00/1aCTV MOJAPKOB, NPEACTaBUTENIbCKUX MeponpuaTui. Hamnbosee cepbe3HbIMU
M3 TaKMX  PUCKOB  SABMAKOTCA  OMAaCHOCTb  MOAKyMa U B3ATOYHMYECTBO,
HecrnpaseL/IMBOCTb MO OTHOLLEHUIO K KOHTpareHTam, MNPOTEKUNOHU3M BHYTPU
YupexaeHus.
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2. TpeboBaHMsA, NpeabsBAsieMble K 1eN10BbIM MogapKam
1 3HaKaM [Ie/I0BOro rocTenpumMMcTBa

2.1. PabOTHUKN YupeXaeHus MOryT rosiyyatb [efioBble MOAapKW, 3HaKu
[e/10BOr0 roCTENPUUMCTBA TO/IbKO Ha O(hULMa/IbHBIX MEPOMPUATUSAX, MPK YCNO0BUN,
YTO 3TO He MPOTMBOPEUUT TPebOBaHWAM aHTUKOPPYMLUMOHHOIO 3aKOHO4ATe/IbCTBa
M HacToAwwmMm [Mpasunam.

2.2. Tlogapkn 1 ycnyru, nNpvHUMaeMble WKW MPefoCTaB/IfeEMbIE
YupexaeHneM, nepefaroTca M NPUHUMAKOTCA TONbKO OT MMEHW YUpexieHus B
LIe/IoM, a He Kak NnoAapokK Wau nepefaya ero ot OTAe/bHOro paboTHUKA.

2.3. [lenosble Mofapky, KOTopble paboOTHUKM OT MMEHU YUpeXAeHUs mMoryT
nepefasatb APYryM Nvuam WM NPUHUMAaTL OT APYrUX fiML, B CBA3W CO CBOEW
TPYZLOBON [eATeNbHOCTbIO, a TakXke MpeACTaBUTENIbCKME pacxofdbl Ha [enoBoe
rOCTeNPUUMCTBO LO/DKHbI COOTBETCTBOBATL CEAYIOWUM KPUTEPUSIM:

- ObITb NMPAMO CBA3aHbl C YCTaBHbIMW LENAMU AeATeNIbHOCTU YUpexaeHus,
nM6o € NamATHbIMK  faTaMu, HouneaMun, 06LLEHaUMOHAIbHBIMI Npa3fHMKaMu,
MHBIMW COObITUAMY;

- 6bITb  pa3ymMHO OOOCHOBAHHLIMKW, COPA3MEPHbIMU U He  ABMATLCA
npegmMeTamm POCKOLLW;

- He MpeACTaBNATL COO0NM CKPbITOe BO3HArpaXxaeHve 3a ycnyry, AecTBrne nm
6e3fencTeue, NOMyCTUTENbLCTBO UM MOKPOBUTENLCTBO, MPeoCTaB/IeHMe Npas un
NPUHATUE OMpefeneHHbIX PeLleHnid, b0 MOMbITKY OKasaTb B/MSHWE Ha
MonyyaTenst ¢ MHOM He3aKOHHON MNN HESTUYHOW LIENbHO;

- He co3/aBaTb /19 Nony4yatesnis 0653aTeNbCTBa, CBA3aHHbIE C ero C/yXKebHbIM
MOSIOXKEHWE WM UCMONIHEHMEM CY>KEOHBIX (4O/MKHOCTHBIX) 0683aHHOCTEN;

- He C03/aBaTb penyTauMoOHHOro pucKa AN 4efI0BOr0 UMUAKA YUpexaeHus,
PabOTHWKOB U WHbIX NAL, B Cy4vae PackpbiTMs WHMOPMaUUM O COBEPLUEHHbIX
noJapKax M NMOHEeCeHHbIX NMPeACTaBUTE/IbCKMUX pacXofax;

- He MNPOTMBOPEUUTL MPUHUMNAM W TPeboBaHWAM aHTUKOPPYMLUOHHOMO
3aKoHofaTesnibcTBa Poccuiickoin depepaumm, MonoxxeHMo 06 aHTUKOPPYMLMOHHOM
MNO/IMTUKN B YupexaeHnn, KogeKkcy 3TUKKN U Cy>KeOHOro nosefeHns paboTHUKOB
YupexaeHuna 1 o0LwenpuHATLIM HOpMaM MOpaiv Y HPaBCTBEHHOCTM.,

2.4. [lenosble No4apKu, B TOM YKCE B BUAE OKa3aHUs YCyr, 3HaKOB 0C060ro
BH/MaH/UA W Y4yaCTUA B pasBfieKaTe/lbHbIX M aHa/IOrMYHbIX MEPOMNPUATUAX He
[O/DKHbI CTaBUTb MPUHMMAIOLLYHO CTOPOHY B 3aBMCMMOE MOJOXEHWE, MPUBOAUTD
K BO3HVKHOBEHMIO KaKNX-/IMO0 BCTPEYHbIX 0043aTe/IbCTB CO CTOPOHBI Mosyyartens
WM 0Ka3blBaTb B/INAHME HA OOBLEKTMBHOCTL €ro [Ae0BbIX CY>KAEHWIA N PeLLEHNIA.

2.5. CTOMMOCTb 1 NePUOANYHOCTL AapeHns 1 NoNyyYeHWs AeN0BbIX NOAAPKOB
WV yyacTna B NPeACTaBUTEIbCKUX MEPONPUATUAX OGHOr0 M TOrO XKe TPeTbero
Nnua AO/MKHbI ONPeaenaTbCs AeN0BON HEOOXOAMMOCTbLIO N ObITb Pa3yMHbIMN.

2.6. B KayecTBe MofapKoB PabOTHUKM YUpeXXAeHUst LO/MKHblI CTPEMUTLCS
MCNONb30BaTb B MaKCMMaJIbHO AOMYCTUMOM KO/IMYECTBE C/lyYaeB CYBEHMPBb,
npeameTbl U U3LeNNS, UMEHOLLME CUMBOIUKY YUpeXXaeHus.

2.7. Tlogapkn 1 ycnyru He [O/MKHbI CTaBUTb MOL COMHEHVWE UMUK WN
[ENOBYIO penyTaunio YupexneHus uim ero paboTHUKOB.



3. MNMpaBa 1 06513aHHOCTM PabOTHUKOB YUpexaeHs npu obmeHe
[eN0BbIMY NOAapKaMn 1 3HaKaMu [1e/10BOro roctenpummMmcTea

3.1. PabOTHMKN, NPefCTaBNss UHTEPECHI YUPeXKaeHUs Uan LeincTBYys OT ero
MMEHW, [O/DKHbI cobntodaTh rpaHuLbl AOMYCTMMOrO MOBEAEHUA Mpu 0OMeHe
[leNoBbIMN NoAapKaMn 1 NPOsABNEHUM [e/10BOro rocTenpumMMcTBa.

3.2. PabOTHWMKN YupexkaeHus Bnpase 4apuTb TPETbUM iMLaM 1 nony4aTb OT
HUX [enoBble NOJapKW, OPraHuM3oBbIBaTb W Yy4aCcTBOBaTb B MNPeACTaBUTENbCKUX
MeponpuaTUAX, ecniv 310 3aKOHHO, 3TUYHO W AENAETCA UCKNHUNTENBHO B A€N0BbIX
Liensx, onpeaeneHHbIX HacToAwmmMn [paBunamu.

3.3. Mpn NO6bIX COMHEHWAX B MPABOMEPHOCTM WM 3TUYHOCTU CBOMX
[EeCTBUA  pabOTHUKN  YupeXaeHns 00s3aHbl  MOCTaBUTb B M3BECTHOCTb
PYKOBOAUTENA YUpPEeXAeHUsA U NPOKOHCYbTUPOBATLCA C HAM, Npexae YeM JapuTb
WIn nony4vatb MOAAPKW, Y4acTBOBaTb B TEX WM WHbIX MNPeACcTaBUTENbCKNX
MeponpuaTUSX.

3.4.Tpn  nonyyeHUnm [enoBOro  nofapka WA 3HAKOB  [€N0BOro
rocTenpuUMCcTBa pPabOTHUKM  YUpexaeHUs 0653aHbl  MpUHUMAaTb  Mepbl MO
HefOoMYLLEHNIO BO3MOXXHOCTM BO3HUKHOBEHUSA KOH(/IMKTA NHTEPECOB.

3.5. PabOTHUKM  YupexaeHWsa He BrpaBe WCMNOMb30BaTb  Cy>ebHoe
MOJIOXKEHNE B INYHBLIX LieNsX, BKNHOYas UCMO/b30BaHME UMYLLIECTBA YUpeXxXaeHus,
B TOM YuCrE:

- 4NA NONYYeHUs NOAAPKOB, BO3HArPaXAEHUS U UHBIX BbIrOg, 418 cebs IMYHO
WAPYrMX Nnuy B O6MeH Ha OKasaHuWe YupeXaeHWeM Kakux-nnbo ycnyr,
OCYLLECTBNIEHUSI /IMO0 HeOCYLLECTB/IEHUA OMNpefeNeHHbIX [AeACTBUM, Nepeaayn
MH(OpMaLMK,  COCTaB/AKOWENA  CNYy)XeOHYH), KOMMEPYECKYD WM WHYHO
OXPaHAeMyto 3aKOHOM TaiHy;

- AN1A NONMyYeHUs MoAapKOB, BO3HArpaXKAeHUs UM UHbIX BbIrog Ana IMYHO U
ApYyrux nvy, B npouecce BeAeHWs fen YUpexxaeHus, B TOM 4ucC/e, Kak [0, Tak U
nocne npoBeAeHNs NeperoBOpPOB O 3aK/THUYEHUN TPaXKAaHCKO-NPaBOBbIX AOr0BOPOB
N NHbIX COENOK.

3.6. PabOTHMKaM  Yupexx[eHus He pPeKOMeHAYeTCcAa MPUHUMATL WK
nepefapueatb Nogapku nnbo ycnyru B NHOO60OM Buae OT TPETbUX JIUL, B KayecTse
6narofapHOCTM 3a COBEPLLEHHYHO YCYTY WK LAHHBIA COBET.

3.7. He ponyckaeTtca nepefasatb U MPUHUMATL NOAAPKU OT YUpexxaeHus, ero
pabOTHWKOB W NpeAcTaBuUTeNlen B BUAE [AEHEXHbIX CPeACTB, KakK Ha/IMYHbIX, Tak
1 6e3Ha/INYHBIX, HE3aBMCMMO OT BaJIKOThbI, & TaKXXe B (DOPMe akLMii, OMLUMOHOB MIN
MHbIX IMKBUAHbIX LIEHHbIX 6yMmar.

3.8. PaGOTHUKM YupexaeHus [LO/MKHbl 0KasblBaTbCA OT  MPEeA/OXEHWN,
MoslydyeHVst MoJapKoB, ONJaTbl UX PacxXofoB W T.M., Korga Nogo6Hble AencCTBUA
MOTYT MOBNUATL UM CO3[aTb BreyaTneHne o0 BAUAHUN Ha UCXO[ CAENKN, pe3ynbTaTt
NPOBEAEHNSA TOProB, Ha NPUHUMAEMble YUpeXKaeHnem peLleHns v T.4.

3.9. PabOTHMKM YupexaeHus He MpueMnoT koppynuun. [logapkm  He
[O/MKHbI ObITb MCMOMb30BaHbl A8 AaYW/MONTyYeHNA B3ATOK WM KOpPpynuun B
NHOObIX ee NPOABEHUSX.



3.10. PaboTHMK YupexaeHUs He Brpase npednaratb TPETbUM NULAM WK
MPUHMMATL OT TaKOBbIX MOAAPKW, BbiNaTbl, KOMNEHcauuu U T.n. CTOMMOCTbIO
cBbiwe 3000 (Tpex TbicaY) py6reit M He COBMECTMMbIE C 3aKOHHOW MPaKTUKOM
[e/I0BbIX OTHOLUEHMA. Ecnnm paboTHMKY YupexaeHus npeg/aratotcd nogobHble
NMoJapkM WM [eHbr, OH 006s3aH HeMed/leHHO 006 3TOM PYKOBOAUTENHO
YupexaeHus.

3.11. PabOTHMK YupexaeHUs KOTOPOMY Mpv BbIMO/HEHUN [LOIKHOCTHBIX
0653aHHOCTEN Npea/iaratoTcs NOAAPKN UM MHOE BO3HarpaxaeHue Kak B MpsMom,
TaK M B KOCBEHHOM BWfe, KOTOPble CMOCO6HbI MOB/MATL Ha MOArOTaB/IMBAEMbIE
Wvan - NpUHUMaemMble UM pelleHWsa WM OKasaTb  B/UAHME Ha  €ro
nencTene/6es3nencTemne, OOMKEH:

- 0TKa3aTbCA OT HUX N HEMeL/1eHHO YBeAOMUTL PYKOBOAMTENA YUpexaeHNs
0 (hakTe npensioXKeHUA noJapka (Bo3HarpakaeHus);

-0 BO3MOXHOCTU  UCK/MOYMTb  [a/ibHENLIME  KOHTaKTbl C  JIALOM,
NPeaIoKMBLUMM MOAAPOK WM BO3HarpaXkAeHWe, ecn TO/IbKO 3TO He CBA3AHO CO
CNy>KebHO HeoOX04MMOCTbIO;

- CNlyyae, €CcnM  NOAAPOK WM BO3Harpak[eHWe He MpeacTaBNfeTCs
BO3MOXXHbIM OTK/IOHWUTb WM BO3BPaTUTb, MNepefaTb €ro C COOTBETCTBYHOLLEN
CNMY)>XeOHOW 3anuCKOW AN MPUHATUSA COOTBETCTBYIOLMX Mep PYKOBOAUTENO
YupexgeHus 1 Mnpogo/mkKuTb paboTy B YCTaHOB/IEHHOM B YUpeXxAeHUW nopsiake
HaZ, BONPOCOM, C KOTOPbIM Obl/1 CBA3aH MOAAPOK MM BO3HArpaxkaeHue.

3.12. B cnyyae BO3HMKHOBEHUA KOHMIMKTA WHTEPECOB WM BO3MOXXHOCTM
BO3HWKHOBEHNA KOH(/IMKTA WHTEPECOB MpW NOMYYeHUW [efi0BOro rnogapka wum
3HaKOB [1€/10BOr0 rocTenpuMuMcTBa paboTHUK YupexaeHns 06s3aH B NMUCbMEHHOW
(hopme yBeAOMUTL 06 3TOM OAHO W3 [LO/MKHOCTHBLIX /AL, OTBETCTBEHHbIX 3a
MPOTUBOAENCTBME KOPPYNUMK, B COOTBETCTBUMM C MNPOLEAYPOM PacKpbITUS
KOH()/INKTA WHTEPECOB, YTBEPXAEHHOW [10N0XeHNEM O KOH(/IMKTE MHTEpPEeCOB,
MPUHATBLIM B YUpexxaeHn.

3.13. PaboTHUKaM YupexxaeHus 3anpeLLaeTcs:

- CAMOCTOATE/IbHO MPUHMMATL NPEeAIOXeHVs OT OpraHn3aunii UM TPeTbux
NAL, O BPYYEHUW [efioBbIX MOLAPKOB M 00 OKasaHWM 3HAKOB [e/0BOro
rocTenpuUMCTBa;

- MpUHMMaTb 6e3 COrnacoBaHWA C AUPEKTOPOM YUpex[aeHus [enoBble
MOJapKM W 3HaKW [efloBOro roCTENPUMMCTBA B XOAe MPOBEAEHUS [efl0BbIX
MeperoBopoB, MpY 3aKNHOYEHUN [OrOBOPOB, a TakKXe B MHbIX C/y4yasdx, Korga
Nof06Hble AeNCTBMSA MOTYT MOBMWATL UM CO34ATb BMevat/ieHne 06 UX BANAHUMN Ha
NMPUHNUMaEMble peLleHuns;

- MPUHUMATL [enoBble NOLAPKM W 3HAKWM [eN0BOro rocTenpunMMCTBa B XOf4e
MpoBeLeHNA TOProB 1 BO BPeMS MPAMbIX MEPEroBopoB Mpu 3aKnYeHU 4OroBOpoB
(KOHTPaKTOB);

- MPOCUTb, TPe6OBATL, BbIHY>KAATb OPraHmn3aumMm U TpeTbUX ML, 4apUTb UM
NM60 MX POACTBEHHMKAM [AefioBble NOAAPKN W/WNM OKasbiBaTb B UX MOJMb3Y 3HAKU
[le/10BOr0 rocTenpumnmcTBa;

- MPUHMMATb NOAAPKUN B BUAE HAIMYHbIX, OE3HTMYHBIX AEHEXHbIX CPEACTB.



LIeHHbIX 6ymar, AparoueHHbIX MeTas/oB.

3.14. YupexieHne  MOXeT  MNPUHATb  pelleHne 06  yyacTum B
6NaroTBOPUTENbHBIX MEPONPUATUAX, HarpaB/eHHbIX Ha CO3faHWe W ynpo4veHue
MMuDKa YupexaeHus. Tlpyu aToM nnaH U OGHOMKET y4yacTMa B [aHHbIX
MeponpuUATUAX YTBEPXKAAETCA PYKOBOAUTENEM YUpexxaeHNs.

3.15. B cnyyae OCYLLUECTBMIEHUA  CMOHCOPCKUX,  6NaroTBOPUTENbHbIX
nporpaMMm  YupexkaeHue [OO/MKHO  MpeaBapuTenbHO  YAOCTOBEPUTLCHA,  UTO
NpefocTaBnsgeMas  YupexaeHnem Momow He OyJeT  WCNonb3oBaHa B
KOPPYNUMOHHbLIX LeNsaxX UM MHbIM He3aKOHHbIM MyTeM.

3.16. Mpn  B3aMMOAENCTBUM C NULAMK, 3aHUMaOWMMKM  JO/IHKHOCTU
MYHMLMNATbHOM CNYXOblI, cnepyet PYKOBOACTBOBATbLCA HopMamu,
PErYNIMPYIOLLMMM  3TUYECKME HOPMbI M MpaBuia CAy>keGHOro rosefeHNs
MYHULMNAIbHBIX CNYXKALLUX.

3.17. HencnonHeHne HactoAwmx [lpaBun  MOXET CTaTb OCHOBAHUWEM
A9 NPYMEHEeHVsT K PaboTHWUKY Mep AUCLMINIMHAPHOMO, aAMWHUCTPATMBHOIO,
YrO/IOBHOIO U rpaXkAaHCKO-NpaBoOBOro xapakrepa B COOTBETCTBUN C AENCTBYHOLMM
3aKOHOAAaTe/TbCTBOM.

4. O6bnacTb NPUMEHEHNS

4.1. HacToslme MpaBuna noanexar npyuMeHeHI0 BHe 3aBUCUMOCTU OT TOT O,
KakKvM 06pa3omM nepeaaroTcs AenoBble NoAapKM 1 3HaKM 1eN0BOr0 FoCTENPUUMCTBA:
HaNPAMYO 1AW Yepe3 NocpeHNKOB.

4.2. HacTtosipe lMpaBuna sBASOTCS 0683aTeNbHbIMK [N BCEX PAaBGOTHMKOB
Yupex/aeHus B Neprof paéoTbl B YUpeXaeHuw. ,



